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Presentation Topics

* Legal Requirements and Procedures for E-Meetings

* How to Call, Convene and Record E-Meetings

* How to Sign and File E-Meeting Documents — Legal and
Technical Aspects
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Emergency Decree on Electronic Meetings B.E. 2563
(“EDEM”)

* Enactment Date: 18" April 2020
» Effective Date: 19t" April 2020

 Repealed and replaced the Notification of
the National Council for Peace and Order
No. 74/2557 on Electronic Meetings B.E.
2557 dated 27t June 2014

* Inresponse to the Covid-19 pandemic

* For efficiency and continuity of public
administration and private operation

e No time limit
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What Is an E-Meeting under EDEM

 Meeting is required by law.
 Meeting is convened via electronic media.
e Attendees are not at the same place.

e Attendees can discuss or exchange opinions
via electronic media.

 Meeting must meet the e-meeting security
standards announced by the MDES
(Ministry of Digital Economy and Society).
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Legal Status of E-Meetings

* An alternative of meetings convened under
the normal legal procedures.

 Chairman of the meeting can decide to call
an e-meeting.

 E-meetings have the same legal effect as
meetings convened under the normal legal
procedures.

e Electronic data of e-meeting cannot be
denied in evidence in civil, criminal or
other lawsuits merely because it is
electronic data.
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EDEM Applies to E-Meetings of:

Private Sector Public Sector

* ordinary partnerships e government authorities
* |imited partnerships * |ocal authorities

* |imited companies * state enterprises

e public limited companies e public organization

e trade associations * other public offices

chambers of commerce
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EDEM Does Not Apply to Meetings of:

* the House of Representatives

* the Senate

e the Parliament

e Courts for preparation of judgments or orders

 Government authorities, local authorities, state enterprises,
public organizations and other public offices for procurement
procedures

* Other meetings to be prescribed under ministerial regulations
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Meetings of Companies

BOD Meeting

Board of Directors Meeting

AGM

Annual General Meeting of
Shareholders

EGM

Extraordinary General Meeting of
Shareholders
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How to Call E-Meeting
* Notice calling e-meeting and supporting
documents can be sent by post or email.

* Notice period under the law or the AOA
must be complied.

* Their copies must be kept in printed copies
or electronic files.
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How to Convene E-Meeting —
Manager / Person in Charge of E-Meeting Must:

* Arrange for attendees to identify themselves through electronic means
before commencement of the meeting.

* Arrange for attendees to vote on an open voting or a confidential voting.
* Prepare a minutes of the meeting in writing.

* Record audio or audio and video records of all attendees throughout the
meeting (except for the confidential meeting parts) and keep them as
part of the minutes.

 Keep the electronic traffic data of all attendees for evidence and keep it
as part of the minutes.



MDES (MICT) Standards for E-Meeting Security 2014

Conference Control System Must:

1. Enable attendees to communicate

2. Connect the meeting places (Chairman
and attendees)

e

3. Have devices for importing data from
one location to another, such as phones,
cameras, microphones

4. Have a device to link or convert audio
signals or audio and video signals as
appropriate

LAW
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MDES (MICT) Standards for E-Meeting Security 2014

Conference Control System Must:

5. Have a system controller who can
monitor the system operation and solve
technical problems for meeting
attendees

L

6. Allow the Chairman of the meeting or
the system controller to jam audio or
video signal or to stop sending data
immediately if there is a need or an
emergency

p

N

7. Enable all attendees to view the
meeting information being presented
at the meeting via their own devices
throughout the meeting

LAW

New MDES Security Standards will soon be approved and published.

LawPlus Ltd.
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How to Convene E-Meeting?
Functional Elements of E-Meeting Control System

Accessibility
Devices All me.eting documenFs must be connectivity
leoh accessible on the device of each
Telephone, webcam, attendee. Chairman and attendees must

microphone, computer,
fax machine, video
projector, hard copy,
etc. must be ready
before the meeting

be audio and/or video
connected through information
or communication or
telecommunications
technologies, e.g. LAN, ISDN,
WAN, internet, satellite.

E-Meeting
Control

System

Interactions

Attendees must be able to
make two-ways
communications.

System Administration

Must be able to
remote access the e-

meeting, control the
voice and video @ @
recordation including ﬂ

information sharing

and solve any Data / Information Security

technical problems.

Intervention

Chairman must be able to cut off an
audio or video signal or the information
sharing during the e-meeting in case of
emergency.

E-meeting must comply with data protection
and information security requirements under
the personal data protection law and the

) . 13
electronic transaction law.
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E-meeting Recordation Standards 2014 of MDES (MICT)

Record the
Full Meeting

except during the
secret meeting

Time Settings

of all devices are
set to be the same
with the universal
time standard for

computer traffic
data recordation

G-

Reliable

Methodology

for identification,

authentication,
authorization and
accountability of

people involved

Preventive
Measures

for preventing

alteration of
recorded

information

¢

Security
Measures

for recording and

safekeeping of the
e-meeting and
the computer
traffic data of
each attendee
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Signing of E-Meeting Documents / Electronic Signatures

e Electronic signatures under the Electronic Transactions Act B.E. 2544 as amended.

* Information used for creating the electronic signature must associate with the
owner of the signature / the signatory.

* Information used for creating the electronic signature, at the time the electronic
signature being created, is under the control of the owner of the signature.

e Changes to the electronic signature can be checked electronically.

* Changes on the statement / data message signed by the electronic signature can
be checked starting from the time when the electronic signature is signed.
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Filing of E-Meeting Documents with Authorities

e Some government authorities still require wet signatures and normal legal
procedures for e-meeting documents (notices, minutes, official filing forms).

* E-filing with some government authorities is possible.

* Electronic records of e-meetings are admissible as evidence in civil, criminal and
other case proceedings.

* No specific retention period for e-meeting records and computer traffic data of the
attendees.

e Applicable general statutory limit is 10 years.
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